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1. Input report or process name from Home page or directly on GJAPCTL  
Jobsub page.

2. Hit Go to bring up next page. 

3. Input Printer in header box.

4. Hit down arrow or place mouse in Parameter section to enter all applicable 
parameters.

5. Hit down arrow or place mouse in Submission block – check Save Parameter 
box if settings are to be saved for future report run.

6. Hit the Save button to run report. 
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7. Confirmation message and job number will be displayed if report/process 
was run successfully.

8. If printer chosen was DATABASE, go to Related pulldown and choose  
GJIREVO to view. 

9. Be aware that Banner will keep the referenced report name on this form 
even when typing a new report/process name on the main home menu. 
You must retype the report/process name again in the process block when 
navigating to GJAPCTL again.


