
Draft:  Selection Letter/Preliminary Interview 
 
 
 
 
 
 
Date 
 
 
Name of Candidate 
Mailing Address 
City, State  Zip Code 
 
 
Dear (name of candidate): 
 
You have been selected for a phone interview for (name/number of position).  Please 
contact (contact person/information) regarding your availability so arrangements can be 
made.  Our intention is to interview candidates (specify dates). 
  
Sincerely 
 
 


