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1. To download and install MS Office 365, go to odu.edu/office365 and select
Download Microsoft Office.

Office 365 _

ODU Home * Tachnology Sorvices - > Software & Sarvices - > omwags‘_— -

Microsoft Office 365

B ] Office 365

Available to Faculty and Staff Early Fall 2015

Thanks to ODU's campus agreement with Microsoft, we are able to offer Office 365 to all -
students at no cost, for as long as you are part of the University. We want you to have the tools Go to Office Online
you need fo succeed, and we want to improve communication and collaboration across campus.

Office 365 is a family of produets that includes cloud collaboration tools and applications that can _

be installed on PCs, Macs, tablets and smartphones. Microsoft designed these applications to Download Microsoft Office
work together to provide a seamless experience across all devices.

Access your Office 365 portal from office365.cdu.edu, or elick on the bution to the right to get started. You can read more about Office 365 products below.

2. Enter your Old Dominion University email address. Microsoft will redirect
you to the ODU login page.

] Office 365

Work or school, or personal Microsoft account

‘Ema\{cr phone \

‘Password

[ Keep me signed in

] Office 365

Redirecting

We're taking you to your organization's sign-in page.

Connect o ofy : Cancel

() Keep me signed in

Information
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www.odu.edu/its
J (757) 6833192
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i 1504 Webb Center
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UNIVERSITY 3. Sign in with your ODU email address and MIDAS password.
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Sign-in with your Email Address

asamp00l@odu.edu

-------------------

Sign-in with your Faculty/Staff or Student Email
Address and Your MIDAS Password.

If you have have forgotten your password or it has
expired, please log into https://midas.odu.edu.

4. Make any changes to the Language and Version, if necessary. (You'll see
Office for Mac 2016 if you have OS X Yosemite (10.10) or higher. Otherwise,
you'll see Office for Mac 2011.) Select Install.

Install Office for Mac 2011

This will install the following apps on your computer: Word, Excel, PowerPaint, Outlook.

WX~e¢eO0

Word Excel PowerPoint OQOutlook
Language:
[ English (United States) ¢]

Mote: Installing additional languages on a computer that already has this version of Office for Mac 2017 doesn't count against

your install limit (5).

Review systern requirements

Install
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| q q . .
R loaded, locate the file under Downloads in the Finder. Double click to begin.
200 [&] Downloads o
G EHESGE)E)(E)@),C
FLA\lI’ORITES . ‘t.Nan:l; T . T - D";'.lle ‘Modiﬁl:d B ‘Y l;ilze K‘In .
=L All My Files Z MicrosoftOffice2011.dmg Today, 9:53 AM 1.01GB  Dis

I issue01_20150908163313_980192.png

Yesterday, 4:35 PM

6. Office will begin the installation. Click the Office Installer icon.
000 \2! Microsoft Office 2011

Ielicrosafi®

Office:mac=

Office Installer

7. Click Continue for each step, respectively.
000 B Install Microsoft Office for Mac 2011 8

Welcome to the Microsoft Office for Mac 2011 Installer

& Introduction
® License You will be guided through the steps necessary to
install this software.

@ Destination Select
@ Installation Type
@ Installation

® Summary
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UNIVERSITY 8. Microsoft Office will complete the installation.
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066 B Install Microsoft Office for Mac 2011 =]

Installing Microsoft Office for Mac 2011

& Introduction
O License
© Destination Select

© Installation Type Validating packages...
& Installation ¥ ]

® Summary

Bisionlyl Continue |

9. Once MS Office completes the installation, you will be able to locate your
Microsoft Office applications within the LaunchPad.

& Install Microsoft Office for Mac 2011 2

The installation was completed successfully.

& Introduction

© License

© Destination Select
o Installation Type

© Installation The installation was successful.
& Summary

The software was installed.
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