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Dell Purchasing Guide




Issuing an eVA Purchase Order to Dell

Must have your quote
number 1o purchase using
an existing quote.

Click on

This guide is specific to Dell eVA
Catalog orders only.

eVA User Guide located on the
Procurement Services website
includes step by step instructions
on how to issue an eVA Purchase
Order.

)

PRA197068: Dell, Budget Code/Sub Account

Home | Help ™ | Logout

welcame Hall, Janis

Review your requisition, make changes as necessary, and submit the request for approval.

Client Name: AZ2210DU - Old Dominion University

Title: * Dell, Budget Code/Sub Account

Cn Behalf Of: |Ha|l, Janis |¢|

Entity Code: !221-DI|:| Dominion University |\9|
Fiscal Year: |2019-Fi5ca| Year 2019 |\9|
PO Category: |R01-Routine |0|
Procurement Transaction Type: |15—Egui|;rr|er|t - Technology |\,|

Equipment Trust Fund? =
Quick Quote Requested: 0

Confirming Order; Do Not Duplicate: [

Accounting Summary:

My Labels: Apply Label...

Line Items (0]

No. Type Solict Descri n
MNo items

[Al:ll:l from Catalug...] [Al:ll:l MNon-Catalog Item...]

SHIPPING - ENTIRE REQUISITION

Hide Details :I

Qty Umit Price Amount




Issuing an eVA Purchase Order to Dell <.

Type “Dell” in the Search field and click Search.

eVA

[H Create Search Manage Recent Preferences

My Home

Supplier PR81970638: Dell, Budget Code/Sub Account M Items: 0 Teotal: $0.00000 USD
ANRAY INT'L ... (343)
BELTWAY SUPPLY INC (47632) Add items to your requisition fram th alog, and optionally select catalog items vou've identified as yvour favarites. You ca
CALYPTUS CONSULTING ... (2)
MULLEN PUBLICATIONS ... (18] Catalog Home ‘\
QUALITY MOVING ... (1) Catalon v dell A& [5earch | options

Show all ... é
Language Contracts (98] i¥ Laboratory and Measuring and

English (22505966) i o Mandatory (43) Equipment (134422
: = : ; Laboratory and scientific equip
Fawvorites #—-’" ey Optional Source (44)

- Recent Choices -

Agency Specific (2) Measuring and cbserving and t

- Laboratory supplies and fixture
=N PunchOut Catalogs (129)

Live Plant and Animal Materia
Livestock (7]
Domestic pet treatments and a
Animal feed (8]
More

— = & Life Science Electronic Test & Measurement at AGILENT
ﬂ-— TECHMOLOGIES INC

& Computer, Printing, Storage, Metwork, Software at
CDWG

Bearings, Linear, Power Trans, Rubber,

uid at APPLIE
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Issuing an eVA Purchase Order to Dell <.

Click "DELL MARKETING LP" to expand list.
Select (ODU) Computers, Hardware, Services, Software

Catalog Home

Catalog | | dell ‘[Search]gptions | Create Non-Catalog Item

Your search path: Catalog > "dell"

X Supplier Punchout Catalog Resources

¥ BEST INK STORE INC (1) ¥ DELL MARKETING LP (5)
Printing, Fax, and Copier Supplies- 0, S (Higher Education) Computers, Hardware, Servers
eVA Government Agencies Store
— =» (ODU) Computers, Hardware, Servers, Software

(VCCS) Lease Computers, Hardware, Servers,
Dell Online Catalog for VA-140331-DELL - Servers

WW*,’*H‘-MJ"" "M#’“WMMM w*ﬁ%-d




Issuing an eVA Purchase Order to Dell <.

= Click Quoftes. ZVA

= EnTer your qUOTe number Contact Us 1-800-388-8239 0ld Dominion University Logout
in the Purchas Selected ) s s -
search field.

= Click View Details.

Close Punchout Catalog Shor

Search

E-] Quotes ¢ Order Status ! Share Your Ideas i Recent Online Orders

Quotes

I Choose %Ktesmuld like to purchase from the list below, or search for a quote by entering the quote name, creator, buyer, eQuote number, or Sales Quote number in the
search field®

Purchase Selected 3000027027541.1

Name Number Created Authorized Buyer Expires Purchased B subtot
Total Pr

xps 15/13 JBarker 3000027027541 Gabe_Cano@Dell.com - August 18,2018 No $3,790.57
July 19,2018 $3,790

View Details |
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Issuing an eVA Purchase Order to Dell <.

)

# > Quotes > Quote 3000027027541

Chgnges can be mOde here 'I'O XpS ']5/']3 JBarker Subtotal (2) : $3,790.57 | Total : $3,790.57
increose Or decreose -I-he Quote number: 3000027027541 Continue shopping «

quantity.

Items Quantity Unit Price Item total

Savings $566.41
Subtotal (2) $3,790.57
1 $2,668.99 $2,668.99
XPS15 - + Estimated Shipping $0.00

Discounted unit price: $2,322.02 Total $3,790.57
h Dell Contract Code: 67AGM

Configure | Remove item

Created July 19,2018
. d Shi A
When ready to create S ooy
Created by Gabe_Cano@Dell.com
L] L] L] L]

requisition, click

:.‘FI;;'IUW full spec % Billing

° ¥ Products recommended for you
Iterns 1=d of 6 v Shippin




Issuing an eVA Purchase Order to Dell <.

Review and confirm, then click Submit Order Requisition.

Checkout

v

Shipping and Payment Review Requisition Initiated

Review and confirm your order

Savings 5566.41
Terms of sale Subtotal (2) $3,790.57
Unless you have a separate agreement between you and Dell that specifically applies to this order, by clicking "Order and Estimated Shipping $0.00
Confirm Payment”, you agree to Dell's TERMS OF SALE and will not export the order outside of the United States
Change export preference. Total $3,790.57

Estirmated delivery date: August 2, 2018

Order information \
Delivery Method Estimated delivery date: August 2, 2018 Change

no charge delivery

$0.00 V’(Norton
ECURED

v Vession
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Issuing an eVA Purchase Order to Dell <.
@

[I=] Create Search Manage Recent Preferences

My Orders/My UPs Drashboard More ...

My Home My Approvals

PRE8157068;: Dell, Budget Code/Sub Account

Once you are back to
your requisition, you can e
edit all or each line item

. o e Title: *
individually o add the R
d Entity Code: |221-OI|:I Dominion University |0|
G n Fiscal Year: |2019-Fi5cal Year 2019 |\,|
PO Category: |R01-Routine |0|
.
Procurement Transaction Type: !15-EuuiDment - Technology |\,|
‘f ° ° ° Equipment Trust Fund? =
Verl y Shlpplng de-I-OI|S Ond Quick Quote Regquested: [
| M k Confirming Order; Do Not Duplicate:  [[]
C I C . Accounting Summary: Wiew Accounting Information
My Labels: Apply Label...

Line Items (z)
[ mMo. Type Solicit Description Qty Unit Prig

[ 1 XPS 15;XP5 15 (9570) XPS 15:XPS 15 (9570) 1 each $2,322.02000 US

De” emO“S Order COnﬁerﬂOnS G'H'er Supplier: DELL MARKETING LP XPS 15;XPS 15 (9570)

Location: DELL MARKETING LP-DELL
UNSPSC Code: 43211500

every Dell order is processed. Order

confirmation emails include the Dell pierosunes:
Purchase ID and Tracking Numbers. oty O Sesress

Woman Owned Business:
Rea. Tvoe: Self-Reaistered




O
How to Check the Status of a Dell Purchase Order

1. Order Status website can be accessed here.
2. Enter your Order by number, Dell Purchase ID, or use other opftions.
« Dell Purchase ID can be found on your order confirmation.
« QOrder confirmation emails are sent by Dell following the issuance of @
Dell eVA PO.

Order Support

Check your order's status, view invoices, request a return, anc

Get started by entering your order information

Look up your Order by number, Dell Purchase ID, or use the other options.

Find My Order

Find my order information



https://www.dell.com/support/orders/us/en/RC979075/

Dell Contract Administrator Contact
Janis Hall
jnhall@odu.edu



