[Use Departmental Letterhead]
[image: ]
The HIB status is for foreign workers who will hold specialty occupations. A specialty occupation is one which "requires theoretical and practical application of a body of highly specialized knowledge to fully perform the occupation AND which requires the attainment of a bachelor's degree or higher in a specific specialty as a minimum for entry into the occupation in the United States."
The employer must describe the elements of the case to the USCIS on a petition format letter.
Use Departmental letterhead for preparation of this letter. Please cut and paste and complete information below.
[Date]
Department of Homeland Security
U.S. Citizenship and Immigration Services

Re: H-IB Nonimmigrant Specialty Occupation for on behalf of [Employee]

Dear Sir or Madam:

We are writing this letter in support of H-IB nonimmigrant classification on behalf of [Employee] in the specialty occupation of [job title]. On this basis, we provide you with details regarding our institutional operations, the proposed employment, and confirmation of [Employee]'s nationality and professional qualifications.

POSITION
We currently wish to employ [Employee] as a [job title] with the Department of (name of department) at Old Dominion University Research Foundation. As a [job title] in [field], [he/she] will be responsible for [detailed description of job duties, including knowledge/ skills utilized].
The position of [job title] requires a theoretical and practical application of specialized knowledge. The offered position requires the application of knowledge gained through completion of a [level] degree in [academic field(s)], or a closely related field, or the equivalent.

BENEFICIARY
[Employee] is a citizen of [citizenship]. [His/ Her] academic/ professional qualifications make
[him/her] an ideal candidate for the offered position of [job title]. In [month/ year],
[he/she] received a [degree and field of study] from [name of college/university], where [he/she] completed coursework in [please list relevant coursework], among others. In addition to these academic accomplishments, [Employee] also possesses professional experience. [Describe prior work experience in detail].

PETITIONING ORGANIZATION
The Old Dominion University Research Foundation is an independent, not-for-profit, tax-exempt 501(c)(3) organization chartered under the laws of Virginia. The Research Foundation was chartered in 1965 to “promote the educational objectives of the University by encouraging, fostering, and conducting investigation, research, and development in engineering, the physical and life sciences, the humanities, education, and all other branches of learning; and utilizing, publishing, and otherwise making known the results of such investigations, research, and development . . .”

The University-Research Foundation partnership developed from the University’s need to provide research administration services when no additional monies were available from the Commonwealth to fund such efforts. Using indirect cost recoveries received from sponsors to fund the Research Foundation was the solution. The Research Foundation serves as the University’s fiscal and administrative agent for sponsored program activities.
Old Dominion University is Virginia's forward-focused research university with rigorous academics, an energetic residential community, entrepreneurial research and collaboration, and initiatives that contribute nearly $2.1 billion to the economy. Located along the Elizabeth River in Norfolk, Virginia, the ODU campus boasts state-of-the-art academic facilities, 14 residence halls and amenities such as the Student Recreation Center. Old Dominion University enrollment of 24,375 Total with 19,540 Undergraduate; 4,835 Graduate and International: 1,013 from 108 countries. Full-time faculty is 835 and part-time faculty at 676. Total external research expenditures in FY2016 were $50.4 million
Proud of its past, Old Dominion University and the Research Foundation constantly look to the future and pride themselves on continually expanding research and teaching programs. An ever-evolving university, Old Dominion is an agent of change for its students, for the region and the nation it serves. Old Dominion is Virginia's forward-focused, public doctoral research university for students from around the world who want a rigorous academic experience in a profoundly multicultural community. Together with the Research Foundation, Old Dominion University can continue to advance its mission through investigation, research, and development.
CONCLUSION
We believe that [Employee]'s academic achievements and the employee's professional experience will qualify [him/her] to serve as a [job title] with our organization. In return for [his/her] services, [Employee] will receive a base salary of [image: ]] per year. The dates for H-IB status requested is from [begin date] to [end date][image: ]
Based on the foregoing, we submit that [Employee] is eligible for H-IB classification, and we, therefore, seek your favorable decision and approval of our request.
Thank you for your consideration.

Sincerely,
Department/College Dean Name and Signature





Old Dominion University is an equal opportunity, affirmative action institution.
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