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Submitting SDA Requests in Kuali Build 

This document will provide information on submitting an SDA request using a form 
and workflow in the Kuali Build “ODU Solutions Discovery Analysis (SDA)” application.  

When a submitter begins drafting a new SDA submission, the following form sections and fields will appear. Some 
fields are required as a baseline to be able to perform a review. While some fields are not marked required, please 
note that the more information that is provided the more efficiently the request can be reviewed and completed.   

Depending on the responses provided by the submitter, additional sections may appear to collect other relevant 
information about the requested solution.  

 

 
1. Complete these fields with the appropriate details about the Division, Department, ODU Point of Contact, 

and Requested Deadline for the solution. 
 
 

 
2. Complete these fields with the appropriate details about the requested solution including the Vendor/Service 

Provider Name, Solution/Service/Software Name, Vendor Point of Contact Name and Vendor PoC Email 
Address.  Add a detailed description of the Business Use Case for the solution and select the 
Solution/Service/Software Type (e.g. SaaS, PaaS, IaaS, Locally Installed Software, Plug-In, Consulting 
Service, etc.) and the Hosting environment (e.g. Public, Private, Hybrid or Gov Cloud, or On-Premises). 

a. If Locally Installed Software is selected, then also select the appropriate environment(s) for 
installation: 
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3. Complete these fields with the appropriate details about the user base for the solution including the End User 

Audience type(s) and Number of End Users, Administrative User Audience type(s), and User 
Authentication details.  

a. If MIDAS Single Sign-On integration is not selected, then also indicate whether the solution will use 
Multi-Factor Authentication via other means: 

 
 
 

 
4. Complete these fields with other appropriate details about the solution including integration details with other 

ODU systems (other than MIDAS SSO), AI utilization, Project, systems/solutions being replaced, and vendor 
support/access.  

a. Depending on selections made, complete any additional fields that appear with more details as 
instructed by the form.  
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5. Complete the Purchase Type field with the appropriate selection for the solution (New, Renewal, 

Replacement, ETF).  
a. Complete the additional fields that appear in this section with cost details. 

 
b. Identify and upload relevant documentation related to the purchase (contracts/quotes or other 

documentation as shown). You can add additional documents as needed using the “Add Another” 
button. 

 
 

 
6. In the Additional Vendor Documentation section, identify and attach any other documentation already 

obtained for the solution in this section (e.g. Privacy Policy, VPAT, HECVAT, SOC 2 report, system diagrams, etc.) 
You can add additional documents as needed using the “Add Another” button.  
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7. Complete the Data Inventory section by selecting ALL applicable data types that will be used with the 

solution. Describe any data types not listed in the “Other Data” field.  
 
 

 
8. Populate the System Compliance Owner field with the name of the System Compliance Owner for the 

solution.  
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9. Once you have completed form all sections with relevant information, click the Submit button in the top right 
corner of the form to submit your SDA request. Email notifications will be sent to the submitter of the form, the 
ODU PoC identified on the form, Procurement, and the UISO GRC team. Additional email notifications will be 
sent as the request proceeds through the workflow.  

Please Note:  

Emails from the Kuali Build system will come from “Kuali Notifications (no-reply@mail.kualibuild.com)”.  
This is a trusted sender.  

 

 


