ODU Community Music Division:
Instructions for New or Returning Students

ALL REGISTRATION NEEDS TO BE DONE IN THE STUDENT’S FULL LEGAL NAME. 
PARENTS OR GUARDIANS SHOULD NOT REGISTER UNDER THEIR OWN NAME. 

READ ALL INSTRUCTIONS CAREFULLY. THESE REGISTRATION INSTRUCTIONS APPLY TO BOTH GROUP CLASSES AND PRIVATE LESSONS. 
STEP ONE:

Please send an email to CMD at oducmd@odu.edu with the following information. Please allow for 1-3 business days for a response, before sending a follow-up.
1. Full Legal Name and age of person interested in lessons. This should be the intended student. Parents/Guardians should understand that all registration should be done for the intended student. Students of CMD are admitted to ODU for Non-Credit and receive Non-Credit Transcripts. This requires that student registration is done under the name of the student taking the course and not under the parent’s name.
2. Instrument or Instrument(s) of study. CMD offers multiple instruments. Please review the catalogue of instruments and instructors on our webpage to see if the instrument or instruments of interest are currently available.
3. Describe your experience level. All skill levels are welcome. Knowing the student’s experience helps our department match the student to an instructor. For more experienced students, please mention the genre(s) of study that you wish to pursue with each instrument.
4. Name of the instructor/instructors of interest. We cannot guarantee admittance per instructor. Once CMD assigns you to an instructor, contact your instructor to coordinate the scheduling of weekly lesson times with you. Lessons will not begin until registration has been completed. 
5. Which session you want to start lessons. CMD offers lessons throughout the year in 5 sessions. Please review our calendar for the specific start and end dates for each session. Session dates are subject to change annually. 

You'll receive an email from the CMD Administrative Staff within 1-3 business days connecting you to an instructor. Please note that instructors have limited space in their studios. Not all requests can be honored but we'll do our best to get you with your first choice.

Beginners are encouraged to take our Group Music Classes for their instrument (when applicable) and/or our Group Music Classes for Music Theory and Composition. 

STEP TWO:

ODU Continuing Education and Professional Development (CEPD) assists us with registration. CMD Students register through the OduGlobal system.

Accessing your Account:
Log-in. Faculty, Students and Alumni of ODU will already have a MIDAS account. Please sign-in to your account. Parent/Guardians that are faculty, students or alumni of ODU may use the Manage Members feature to register their child with their account. Multiple members may be added, meaning One Cart, One Checkout. This is helpful for families interested in registering multiple students at the same time.
OR,
Create a new account. You will need to create a new account. Check that the email you provided is correct. You will receive an email with instructions to finish setting up your MIDAS account. This is the account used as a universal sign-in for all ODU systems. Subsequent registrations will require this.

Registering for your course:
Search by Instructor. When using course search, input the Surname (Last Name) of the student’s instructor in the Keyword field. This will isolate a search with all courses currently available with the instructor. If you wish to narrow down the courses further to either Private Lessons or Group Classes, there is a Category filter; you may choose either “Music Lessons, Private” or “Group Music Classes” to narrow your search further. 

Click on the course you want to register for.

Checkout:
Once added to your cart, you can continue to add items to your cart or proceed to checkout. When checking out, it is important to note that you will need to complete the payment information in a timely fashion or it will time out. 

If you need additional help:
Proceed to IT Help Desk at ODU for assistance. They are equipped to assist students and parents with technical issues and concerns for registration. 
IT Help Desk | Old Dominion University  

IT Help Desk will need the name of the Student, the Student’s UIN, and their MIDAS ID. If you need assistance finding this information due to an incomplete account set-up, you or your assigned instructor may request this information from the CMD Office by email. 

