


INSTITUTIONAL COMPLIANCE
SOLUTIONS

Notice of Allegations
Checklist

Notice of Grievance Process; Including Informal

Allegations Potentially Constituting Sexual
Harassment
e |ldentities of the Parties
e Conduct Constituting Sexual Harassment
e Date of Incident
e Location of Incident

Statement: Respondent Presumed Not
Responsible/Responsibility Determined After
Process

Right to Advisor of Choice

Code of Conduct Provision Prohibiting False
Statements or False Information in Process
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LESSON
SIX

INVESTIGATION - GATHERING EVIDENCE

TITLEIX
UNIVERSITY
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THE IMPORTANCE
OF CURIOSITY
WHEN GATHERING
EVIDENCE
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SLEUTH

Verb

carry out a successful
investigation into a
crime or mystery

Noun

a person who
investigates a crime; a
detective

“there’s nothing you can do but sleuth around until you find the answer”
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— VIDEO QUESTIONS

@ Do you have access?

@ Who else has access?
@ How long is it stored?

€@ Do you know how to save it?

| o 1:03/2:56

@) Does someone make sure all
cameras are working reguarly?
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TITLELX

SOCIAL MEDIA =

X-formerly
knownas
Twitter
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BURDEN

The burden is on you to ASK for information.
The burden is NOT on the party or witness to
“offer it”.

G

(7)) Do you have any phone or texts?
(7)) Was anything shared on social?
(7)) Did you email about this?

@ Is there any geo-tracking?
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INDEPENDENT
INVESTIGAEIE ACTIONS

Think outside the box @Make the phone call

Find the witness

Google the term . Take the photo
0
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SEE YOU IN LESSON 7/!
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LESSON
SEVEN

INVESTIGATION - FOLLOW-UP
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ASSESS
SUPPORT NEEDS

How was the party?

Do they need additional support?
Counseling?

Academic support?

No contact directives?

Concerns about retaliation?
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EMAIL FOLLOW UP
G
Any response or
Thank you 4 information needed
from party
What was discussed 4 ’ Opportunity to clarify
Reminder about
Next steps 4 supportive measures
TITLEIX
IR
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DOCUMENTATION

Clean up notes
Save notes
Save evidence collected

Create to do list (’

o Witnesses to connect with
o Evidence to collect \
o Follow up meetings to schedule
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If you were unable to
continue with the
investigation starting
tomorrow, would the
person picking up the
file know what had
been done and what is
left to do?

Sustainability
Planning TTLELX

UNIVERSITY
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REMINDER!

" Information for case
needs to be saved for

[/ years
——
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SEE YOU IN LESSON 8!
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