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The HIB status is for foreign workers who will hold specialty occupations. A specialty occupation is one which "requires theoretical and practical application of a body of highly specialized knowledge to fully perform the occupation AND which requires the attainment of a bachelor's degree or higher in a specific specialty as a minimum for entry into the occupation in the United States."
The employer must describe the elements of the case to the USCIS on a petition format letter.
Use Departmental letterhead for preparation of this letter. Please cut and paste and complete information below.
[Date]
Department of Homeland Security
U.S. Citizenship and Immigration Services

Re: H-IB Nonimmigrant Specialty Occupation for on behalf of [Employee]

Dear Sir or Madam:

We are writing this letter in support of H-IB nonimmigrant classification on behalf of [Employee] in the specialty occupation of [job title]. On this basis, we provide you with details regarding our institutional operations, the proposed employment, and confirmation of [Employee]'s nationality and professional qualifications.

POSITION
We currently wish to employ [Employee] as a [job title] with the Department of (name of department) at Old Dominion University. As a [job title] in [field], [he/she] will be responsible for [detailed description of job duties, including knowledge/ skills utilized].
The position of [job title] requires a theoretical and practical application of specialized knowledge. The offered position requires the application of knowledge gained through completion of a bachelor's degree in [academic field(s)], or a closely related field, or the equivalent.

BENEFICIARY
[Employee] is a citizen of [citizenship]. [His/ Her] academic/ professional qualifications make
[him/her] an ideal candidate for the offered position of [job title]. In [month/ year],
[he/she] received a [degree and field of study] from [name of college/university], where [he/she] completed coursework in [please list relevant coursework], among others. In addition to these academic accomplishments, [Employee] also possesses professional experience. [Describe prior work experience in detail].

PETITIONING ORGANIZATION
Old Dominion University, located in Norfolk, is Virginia's forward-focused public doctoral research university with nearly 24,000 students, rigorous academics, an energetic residential community and initiatives that contribute $3.8 billion annually to Virginia's economy. Our world-class faculty fosters dynamic on-campus and global online learning for undergraduate and graduate students that enriches their lives, promotes insightful and perceptive leadership, and motivates the pursuit of excellence in dedicated fields and professions. We collaborate with strategic partners to address challenges and propose solutions that impact the economy, environment, health and wellness, and social justice.

Old Dominion University is accredited by the Southern Association of Colleges and Schools Commission on Colleges to award baccalaureate, masters, education specialist, and doctoral degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 300334097 or call 404-679-4500 for questions about the status of Old Dominion University.
Old Dominion University began its tradition of excellence when it was founded in 1930 by the College of William and Mary, the second oldest university in the United States. Established as an extension of William and Mary in Williamsburg, Virginia, and Virginia Polytechnic Institute in Blacksburg, Virginia, Old Dominion began educating teachers and engineers. The two-year school rapidly evolved into a four-year institution, and was granted independence in 1962 as Old Dominion College.
Considerable growth in enrollment, the expansion of research facilities and preparation for the addition of graduate programs led the Board of Visitors to approve the name change to Old Dominion University. Now Old Dominion is a powerhouse for higher education with six colleges:
Arts and Letters, Business and Public Administration, Education, Engineering and Technology, Health Sciences and Sciences. Old Dominion has offered master's degrees since 1964 and Ph.D.'s since 1971. The University has achieved designation as a Research University (high research activity) from the Carnegie Foundation for the Advancement of Teaching.

Proud of its past, Old Dominion constantly looks to the future and prides itself on its continually expanding research and teaching programs. An ever-evolving university, Old Dominion is an agent of change for its students, for the region and the nation it serves. Old Dominion is Virginia's forward-focused, public doctoral research university for students from around the world who want a rigorous academic experience in a profoundly multicultural community. Our nationally recognized faculty use real-world expertise and innovative teaching methods to challenge students to achieve their highest goals. Our determined entrepreneurial approach to problem solving drives cutting-edge research, eminent scholarship and strategic partnerships with government, business, industry, organizations and the arts.

CONCLUSION
We believe that [Employee]'s academic achievements and the employee's professional experience will qualify [him/her] to serve as a [job title] with our organization. In return for [his/her] services, [Employee] will receive a base salary of [image: ]] per year. The dates for H-IB status requested is from [begin date] to [end date][image: ]
Based on the foregoing, we submit that [Employee] is eligible for H-IB classification, and we, therefore, seek your favorable decision and approval of our request.
Thank you for your consideration.

Sincerely,
Department/College Dean Name and Signature





Old Dominion University is an equal opportunity, affirmative action institution.
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