
 

 
  

Instructions for Completing the Export Control Forms  

  
1.   Complete the Deemed Export Acknowledgement Form  

• Page 1: Fill out the Supervisor, Department and Applicant Name   

• Page 2: Under Licensing Determination, write in the employee's name. Research Security 
will determine if a license is needed and will check the appropriate box.  

• Page 3: ODU Supervisor and Dean/Vice President must Sign and Date. Research Security 
will sign Export Control Signature.  

• Pages 4-5: Fill out all portions of the Export Control Checklist. Research Security will sign 
for approval at the bottom of page 5.  

2.   No Action Needed on Attachments (Pages 6-11)  

• You do not need to review, complete, or sign any of the attachment pages included at 
the end of the form.  

• Simply leave them as they are.  

3.  Return the Packet  

• Once the first five pages are completed and signed, return the entire packet to us.  

• We will review the packet, complete the necessary compliance checks, and email 
Research Security directly on your behalf to fill out the remaining sections.  
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