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Faculty Office Hours 
Faculty members are responsible for setting aside defined office hours so that students and other 
faculty members may confer with them. These hours should be communicated on the course 
syllabus and in other appropriate ways to students and departmental office personnel. Under 
certain circumstances and with the approval of the department chair or designee, flexible 
appointment times may be substituted for defined office hours. Deans and department chairs are 
authorized to require faculty to designate a minimum number of office hours per week in the 
context of the faculty member's teaching responsibilities.  
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