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Template= This file is the first PART of an NCATE Key Assessment. The directions for this file are provided by the instructor and a template is created that every student will have access to. This is  student’s submission of work. It is a shell created in LiveText that can have type written responses, attachments of any kind like audio, video, Word, PowerPoint, Excel, etc. This file is then SUBMITTED through an Assignment for grading by the instructor. A form must be completed for this to be created in Livetext with the Rubric. (http://education.odu.edu/livetext.faculty) LiveText Definition- A document template serves as a master document which all users must use as a starting point to author their documents. In order to create a LiveText document, users must choose one of the document templates pre-established by their institutions or LiveText.
Rubric= This is the second PART of an NCATE Key Assessment. The levels (Target, Acceptable, Unacceptable, etc.), the categories (Spelling & Grammar, Content, etc.), and the criteria (specific information for each level ). This evaluation tool should be based on and include NCATE and/or National Program Standards. The Lead Instructor develops this tool based on the template.  A form must be completed for this to be created in Livetext with the template. (http://education.odu.edu/livetext.faculty )
Assignment= This is a “place holder” for the students to be able to submit their template (LiveText work),  that is created by the Lead Instructor and includes information like the name of the template and rubric, the courses and section numbers needing the assignment, and directions/description for the students’ view (called Assignment Details).
Standard Stamping= This is the process in which the creator of the rubric has added the NCATE and/or National Standards to the categories to show how the student’s work meets the standards. LiveText has a database of standards that are available to faculty and students to add to their creations. If a set of standards is not available, faculty can request they be added by emailing LivetextSupport@odu.edu and provide a URL where to find the standards.

Pages=  In a template (student work file) there can be a single page or many pages. Pages are normally found on the right side of the document once opened (unless the student has modified the original file). The pages are also usually listed under the heading Table of Contents. The pages can be changed by clicking on the title. On each page many sections can be added. LiveText Definition- A page is a subdivision of a document, and may contain multiple sections. Documents may be structured for pages to be displayed in a single page or multi page layout.
Sections= Sections are the divisions created on a single page. This allows for different content types to be added. LiveText Defintion- A section is a subdivision of a page. Content can only be entered into sections. There are five types of sections in LiveText. Each type of section stores different content. The table below describes each section type. The following are the section types available:

	Section Type
	Description

	Text & Image
	This section type stores and displays typed or pasted text. This section also stores up to one image and up to ten file attachments.

	Standards
	This section type provides uses with functions to search and add standards selected from the LiveText standards database. You can not type or paste standards into a Standards section. If you wish to type or paste your standards, then use a Text & Image section instead.

	Resources
	This section type stores and displays a formatted list of external supplemental material. The most common use of this section is to store Discovery Education™ streaming videos.

	Rubric
	This section type provides functions to develop a standards-aligned rubric. You can not paste an external rubric into the Rubric section. You can type or paste in text within the rubric levels, elements, or criteria sections. 


Documents tab= The Documents tab displays a web-based workspace for users to create, author, share, search, and organize web-based documents. The Documents tab contains system Labels and customized Labels. My Work, Inbox, Sent, All, and Trash are permanent system Labels that automatically store created or shared LiveText documents for viewing and editing. Custom Labels may also be created by the user for further organization and management of LiveText documents. My Work - Contains documents created in the account. Inbox - Contains documents shared with the account.
Sent - Contains documents shared from the account. All - Contains all documents in any custom or system Label (e.g. My Work, Inbox, Sent, All) except the Trash. Trash - Contains deleted documents.
Manage My Labels - Contains options for creating, ordering, hiding, unhiding, editing, and deleting custom Labels. The system Labels (My Work, Inbox, Sent, All, Trash) are horizontal tabs displayed within the Documents tab. Custom Labels are displayed within the Manage My Labels tab, and in the My Labels area located in the top right corner of the Documents area.
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