Module 4: Back to Basics: Progress Reporting

	Welcome to the Virginia Department of Education’s Back to Basics: Progress Reporting module.  This module is focused mainly on establishing and maintaining compliance with the legal requirements for reporting students’ progress on their individualized education programs (IEPs).  It is aimed at school personnel who work with students with disabilities on accomplishing these IEP goals. 

	Please note that there is a quiz at the end of this module that will allow you to test your knowledge and earn a certificate of completion.

	Most students get a report card and/or an interim report that shows what academic progress they’ve made. When this occurs, by law, students with IEPs are also entitled to a report of progress on their IEP goals.

	The process of IEP progress reporting begins long before these reports are due.  In fact, the process begins as soon as the IEP is written! IEP progress reporting is cyclical and begins when the IEP team composes the student’s present level of performance (PLOP).  Individual student needs identified in the PLOP should be supported by current data obtained via informal or formal evaluations.  This information is then used to write measureable annual goals, establish needed accommodations and modifications, and determine special education services that will enable the student to make progress toward meeting those annual IEP goals.  Now, your job is to learn about progress monitoring and reporting to complete the cycle.

	This is a job you can do!  The law requires that the IEP include a clearly documented means by which progress for each annual goal will be measured.  The frequency of progress reporting is also required to be documented within the IEP.  However, you must remember that your documented frequency must occur either concurrently or more frequently than your school’s or school division’s academic progress reporting.  Measuring progress is often referred to as progress monitoring.

	Every annual goal should be specific, measurable, attainable, relevant and time-bound.   The means of measuring an annual goal may be found within the goal itself or within an area designated on the IEP to record this information. The “means” provides the context, materials, and/or the environment by which a goal will be measured. Here are some ways or means to monitor progress on an annual goal: (test/quiz scores; data collection; observation; contact log).  Please note: there are many other ways to monitor progress.

	Now that you know the means by which you will measure progress and the frequency with which you must report progress, how often will you monitor progress? Special education regulations are silent on how often information must be captured in order to adequately monitor progress.  However, the frequency of progress monitoring is oftentimes embedded in the goal itself.  If this is the case, you must ensure that you adhere to the schedule noted at each annual goal in the IEP.  If not, you must draw upon your own expertise in determining appropriate monitoring intervals that will sufficiently illustrate progress. 

	Now it’s time to deliver that progress report! Plan to spend time carefully compiling the student data collected by you and your colleagues.  Remember data should be recorded for each annual goal in the student’s IEP.  Here is what the experts advise in four easy steps:  

	1. Collect information from all who may have information to share about the student’s progress on specific annual IEP goals;

	2. Analyze and/or record the information gathered;

	3. Report progress using the system or process established by your school division, for example: narrative, progress reporting codes, progress on benchmarks, or short-term objectives)
· Remember to fill out forms completely and accurately

· Refrain from altering your division’s progress reporting form and/or process without prior approval from a supervisor or administrator.

This is important in the event your method of documentation comes into question. Your division could be cited for non-compliance if you do not fill out the correct forms in the correct manner.

	4. As stated above, provide IEP progress reports to parents on the same schedule the school or school division sends reports of students’ academic progress to parents/guardians of general education students.
*NOTE: Be alert! Some students’ IEPs may indicate that parents will be provided IEP progress more frequently than parents of students without disabilities are provided academic progress.

	Great job!  You created a system to monitor your students’ progress on their annual goals.  You then spent the required time collecting the data specified to measure progress on these annual goals.  A progress report was written, carefully following your division’s requirements, and delivered to parents on the schedule provided in the IEP. Remember, at the very minimum, the scheduled frequency of progress reporting must follow your school or school division’s academic reporting schedule.  
Nice work! Now what? A critical step: organize and save the documentation you used in the monitoring process so that, if called upon to do so, you’ll be able to verify the level of progress you reported.  The data you have collected will also assist you in other ways, for example: justifying amendments to the IEP, and providing proof of service delivery.

	Remember, progress monitoring is ongoing. Accurate and timely IEP progress reporting is a requirement of the law and key to providing a free appropriate public education (FAPE).

	Thank you for watching!  Please contact the Office of Dispute Resolution and Administrative Services at (804) 225-2013 if you have questions about this material.
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