Memo
To: English 435|535 class members

From: Julia Romberger

Date: 14 February 2007

Re: Reflective memo for Project 2

The purpose of this memo is to describe the questions that need to be addressed in the reflective memo you will turn in as a hard copy in the folder with the other documents for Project 2, Employee Performance Procedures on 15 February. After you review the contents of this memo, you will want to draft your own memo that uses these questions to discuss your writing process. 

In your reflective memo you will want to consider the following:

· How successful do you feel you were in using models to create a new employee review procedure?

· Did you feel as if you had enough evidence to support the changes you were advocating? If so, why? If not, what might have helped?

· How would you describe the ethos you were trying to develop for yourself as an author when writing the documents for the other supervisors and JD Bates? What did you do to create this ethos? (Think about the choices you made in terms of style, words, organization, etc.)

· What might you have done differently with more time/more materials to draw evidence from? Why?

· Is there anything you wish to let me know about your writing process or your peer review that I should consider when grading this paper?

If you have any questions concerning this reflective write assignment, please feel free to contact me at jromberg@odu.edu

