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Guide to Interning During an IIWE Session 
Thank you for your interest in interning at the IIWE!   This document reflects the variety of questions we have received from around the world concerning the “during the sessions” internship experience here. But before you read it, please familiarize yourself with four general IIWE documents found on the website (“Program Description”, “Schedule”, “Practical Information”, and “Intern Description’).   
If you still have questions about interning after reading all these documents and the information provided below, please don’t hesitate to contact us: Molly.Malone@epf.fr .

26 Frequently Asked Questions:

1. I would like to attend the IIWE seminar, but I don’t know if I should apply as a “participant” or as an “intern”.  Can you advise me?

Yes, but the answer depends on what you are looking for.  Do you want to attend the IIWE seminar for academic credit pertaining to the contents of the IIWE program?   If so, then you must be a “participant” and not an “intern”.  Although the interns will be participating in many of the IIWE activities, as they will not be in all of the sessions because they will be working, they will not qualify for academic credit. 

If, on the other hand,  if you want to have concrete experience running an international gathering, you’d like participate in only parts  of the seminar, and you’d like to build your international network, then you would apply for an internship.  

However, if you are a non engineering student (studying “Event Management” for example), you can obtain academic credit for this internship.

2. If I am a “participant”, could I  help in some of the organizing so that I can get some experience?

Yes.   Once you have been admitted to the program and  IIWE 2006 Logistics Coordinator has been identified,  tell her that you would like to help out from time to time.  If there is a “light task” that comes up and it will not take you away from your responsibilities, she will be happy to mention it to you.

3. If I am a participant and I help “from time to time”, will my tuition fees be reduced?

No.  All “participants” are subject to tuition fees.

4. Is it true that you don’t get paid much for interning at the IIWE?

Not only do you not get paid much, you don’t get paid anything at all!   Your travel to and from Paris is not paid, and your meals and personal expenses are not covered either.  If funding comes through and the situation changes, we will mention it on this site.  For information: in the past, we have been able to offer only housing in local dormitories and local transportation passes during the internship.

5. If that’s all I would receive, why would I want to intern?

EPF runs the IIWE as a “public service” program.  If you interned, you would be doing so in the same spirit.  You will be meeting a host of people who have come from every corner of the globe, and you will have the opportunity to make your own personal international network for life!  Also, when there are no interning tasks to do, you will be able to sit in on the IIWE 2006 program for free.

6. What would my duties as an IIWE intern be?

Successful three week international seminars don’t just “happen by themselves”.   It takes a complete year to organize them and the process is very complex, detailed, and precise.  The organization concerns a lot of areas, including: publicity, recruiting (faculty/staff/interns), searching for funds, application process, housing, accounting, and the thousands of logistical issues. 

The IIWE coordinator oversees these organizational activities throughout the year, and when she is lucky, she has an intern to help her.

During the sessions themselves, the “Logistics Coordinator” works with her various interns on the program logistics, while the IIWE director and her assistant are busy with the program itself, the faculty and industrial representatives.  

In essence, the interns “make the program happen”, and this entails hundreds of tasks, ranging from helping with registration, setting up tables for receptions, making certificates, taking attendance, giving instructions, setting up equipment, etc.  But see next question…

7. Once I have been given my tasks, will there be any changes made?

Yes!  It is a well known that even at the “best organized international seminars”, everything seems to go wrong once the program is in session.  Surprising, but true…and experienced organizers know that this is the case.   

So how can you tell whether you are running “well organized seminar” or one that is “poorly organized”?   Simply observe how quickly the IIWE and her intern team recuperate when things go wrong.  In “well organized groups”, the team is able spring back quickly to accommodate changes and surprises.  In “poorly organized groups”, the seminar quickly falls apart.

Stated simply: the IIWE intern team is responsible for holding the program together. Yes, the interns will be given a variety of tasks to do but these tasks will change everyday in function of the seminar program (and even more importantly), in function of what is going wrong on that particular day.  In a word, you will have tasks, but you will also be “trouble shooters”.

8. How many interns will there be?

Last year we had 10 interns – this year, thanks to better organization and building on experience, we will probably need 8.
9. Will the interns be alone in “making the program happen”?

No, in addition to the IIWE Director herself, they will also be helped by the IIWE alumni who will be returning for this purpose (as well as for seeing old friends, extending their network, and participating in the program).  The interns will also be assisted by the faculty “Support Staff”.  So there will be quite a few people doing everything they can so that the program runs smoothly.

10. How many hours a day are you expecting an intern to work?

Sessions at the IIWE generally start at 9 AM and finish around 5PM.  But, depending on what tasks you have been assigned and what is currently “going wrong”, you may well be working very different hours.  If you are responsible for equipment, as just one example, you will need to set up before the sessions start and take things down once sessions have finished.  But take a look at the next question…

11. Would interning at the IIWE be a good opportunity to get an international work experience and have a nice vacation in Paris at the same time?

Absolutely not!  The IIWE is a “24 hour a day experience” during sessions and a 35 hour per week in the pre + post conference period.  An individual would be an IIWE participant or intern for this program only if s/he is expecting to be absolutely immersed in it, both during sessions and in “off hours”.  In essence, the participants AND INTERNS are using these three weeks to network and they know that every minute counts.
So interning for the IIWE means that you will be needed over long periods during the day, essentially from around 8 in the morning until around 10 at night…. but you will not be working (in the classic sense) all during this time!  There will be times when you will be lingering over lunch,  sitting in on classes, or when “work” means going out with the other participants and interns for a fun evening in Paris.

12. So, does this mean then that I shouldn’t think of bringing a friend along with me so that we can get together in the evenings after the IIWE sessions are over?

Right!  If you want a vacation with a friend, have this person arrive after the sessions are over because you won’t have time for them while the IIWE is going on and you will be working full time in the pre + post seminar period.

13. When will heaviest work moment occur?

If all goes as in previous years, the heavy work period will be immediately before the session begins and during the first 5 days of the seminar.

14. Will I be responsible for specific students?

No, you will be responsible for specific tasks.  Remember that the IIWE participants are “adults” which means that they are responsible for themselves.  The participants may ask you for help in certain things, but you are not responsible for them as individuals.  

15. Will I be able to make suggestions about my own tasks and for improvements in how the IIWE is run?

Yes!  We welcome all feedback and suggestions.  

16. Will I have “time off”?:
The Logistics Coordinator will be doing everything she can to schedule in “down time” (moments when you have less to do and can sit in on sessions) and “time off” (when you can have some important time on your own)  for every intern.  But it is very difficult to know at this point how much time this would be.

17. Will I always have to stay with the group?

Even though the interest in being an IIWE participant, alumni, intern or faculty member is that you have the opportunity to create your own international network for life, we realize that sooner or later during the program, everyone needs a little time alone.   You will need time to step back and breathe a bit.  Please feel free to isolate yourselves when you need it… but keep in mind that if you are alone too much, you will be defeating one of the main purposes of participating in this program: creating your international network!

18. What are the similarities and differences between the alumni and intern status?

              Alumni                                                                Interns

are not charged tuition


are not charged tuition

must pay housing 



get their housing paid

can come for shorter periods 

must be present for the length of their internship

will be “helping” the interns 

will be held “responsible” for their tasks

19. Can an alumni apply to become an intern?

Yes, alumni can apply if they plan to be present for the entire session.   But being an “intern” will mean that the alumnus will be busy with seminar logistics for the duration of the program and, depending on how many “surprises” the interns have to deal with, the alumnus may not have a lot of extra time to be mingling with the other alumni and participants.

Of course the advantage of being an “intern” rather than a simple “returning alumni” is that the housing will be  paid.  But you don’t get “nothing for nothing” (as the French say).  If the IIWE pays your housing, it will expect a lot of work in return! 

20. As an intern, how often will I be able to sit in on the IIWE program? 
It’s difficult to answer that question as it is impossible to see when and where the logistic “surprises” will occur.  With luck, everything will go like a charm and you will be able to sit in a lot.  But it is also possible that there will be numerous “last minute surprises”, and if so you will be expected to pitch in and do what it takes to solve the problems at hand. 

21. Where will I be staying during the internship?

You will lodge together with the IIWE participants at same residence hall(see “Practical Information” on the IIWE site for details http://www.iiwe.epf.fr ).  The residence has reserved double rooms. Again, your housing will be paid for by the IIWE.

22. Where will I eat and who pays?

There will be a certain number of receptions in the IIWE program and when this is the case, you will be eating at EPF at the expense of the IIWE.  The rest of the time you will be like the other participants: on your own and covering your expenses. Yes, you will be able to cook in the dorms – there are stores between the train and the dorms where you can do your shopping. You can also eat in the common University cafeterias open to all students.  There are many in Paris.

23. Is it possible to arrive later and  intern for a shorter period?

Sorry, but no.  Once the Logistics Coordinator has begun working with her interns, she will not be able to stop her activities to train you.  Your late arrival and/or early departure will create more difficulties for her than they would solve.

24. Will I need insurance?

Maybe.  It depends on whether you already have international insurance (check your policy to find out), and whether your internship will be a signed agreement between EPF and your school.  For more information, please see website “practical information” in the 2006 program.  http://www.iiwe.epf.fr 

25. Can I stay longer at the Residence after the IIWE 2006 program is over?

As the residence is quite separate from EPF/IIWE, we cannot make arrangements for any extension of your stay so you must make such arrangements with them only in person, once you arrive.   In the past this has not been a problem.

26. Do I need to be fluent in English to intern ?

Yes!  Your English doesn’t have to be perfect but remember that it is the IIWE’s official language.  There is no translating provided, so you have to use English.  In addition, please remember that English is not the first language for the majority of IIWE participants.  If, on the other hand, if English is your native language, then when you speak to participants please:
· Use simple English

· Speak in short sentences

· Speak slowly, clearly, and loudly

· Avoid slang expressions and pompous language
· Don’t be afraid to repeat if you see the participants haven’t followed

Everyone will appreciate your clarity!

If you are a native English speaker:  

Do not use colloquial language and be careful about the types of jokes you tell: not everyone will understand your humor and many will miss your point.  Also, if you have a marked “regional accent”, remember that many people may have problems following you.  And again, pay special attention to the “speed factor”: if you have the impression that you are talking at “snail’s pace”, then you are probably at the right speed!

If you are not a native English speaker: 

Please remember that although your English is excellent and your accent is good, it may turn out that your accent is in fact very difficult for certain nationalities to understand.  Please assume that this will be the case and do not take offense.  Simply speak very clearly, slowly, and loudly so everyone can follow you. 

