Training in Responsible Conduct of Research at ODU
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2. You will need to create an account as an ODU user. Follow the link in the center of the page that
says “Register Here”

Go to http://www.citiprogram.org
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Human Subjects Become a HIPS RCR International Course Lab Animal
CITl Login and Registration Page
@ The CITI Program is a subscription service providing research ethics education to all members of the
research community. To participate fully, learners must be affiliated with a CITl participating organization.
The CITl course is a protected site. If you are a new learner at a participating organization you must register
1o create your own username and password and gain access fo the site.
o New User
o Already Registered? Login Below
Username | |
Password | |
Forgot login information
Contact the CITl Helpdesk
To ensure that all users enjoy rapid response times, access is temporarily limited to 3000 concurrent users. As
leamners log off others will be permitted to log on. There are currently 849 users logged in to the site.
Notice: The CITI Course site is best viewed with Microsoft Internet Explorer ver. 6.0 or later or Firefox ver. 2.0
or later, and with the characters set to UTF-8.
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3. On the following screen, you will be able to select ODU as your institution and begin to create
your account details.

a. Select Old Dominion University from the drop down list of Participating Institutions. This
step ensures that the proper information will be on the certificate you print at the end
of the course and that ODU will be able to track your completion.

Create a Username and Password.
Create your Security Question.
Enter your name.

® a0 o

Enter your e-mail address. Make sure this is an address that you check on a regular
basis.
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Complete Registration Steps 1-7 now.

1. Select your institution or organization

Chaose yaur institution from the appropnate dropdown menu. Choose only one institution. If you are affiliated
with mare than one institution, you will be able to select additional institutions after providing the infarmation
required.

Participating Institutions-

Old Dominion University )

Veterans Affairs: | V|

Department of Energy: \ V|

HIV/AIDS Network Coordination (HANC):

| ¥

Canadian Institutions: | B

India Participating Institutions: \ "|

Create your Username and Password

Your username should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the
symbols "@", ".", and "_". No spaces or other characters are allowed. Your username is not case sensitive;
"A12B34CD" is the same as "a12b34cd". Once created, your username will be part of the completion report.

Username: |BigBlue |

Your password should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters. No
spaces or other characters are allowed. Your password is not case sensitive; "A12B34CD" is the same as
"a12b34cd".

Password: ssssssss |
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4. The following screen will prompt you to complete your profile information. The only information
required is marked by asterisks. You will need to enter the following:
a. Institutional e-mail address
College

b

c. Department
d. Rolein research
e

UIN
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Please provide the following information requested by Old Dominion University. Required fields are
marked with an asterisk ().

Member Information Big Blue

Language Preference: English +

#| Institutional email address:

|
_| Gender:

_! Highest degree: |

* I College: |

Employee Number:

*

Department:

*

Role in research: Co-lnvestigator h

Address Field 1:

Address Field 3:

City:
State:

Zip/Postal Code:

Country:

Phone:

|
|
|
|
|
|
Address Field 2: [
|
|
|
|
|
|
* | UIN: |

UIN
* | Re enter your UIN: [ |
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5. You are now fully registered to use the CITI courses. The next page allows you to select your
curriculum. Options for 3 courses exist. You only need to select “Responsible Conduct of
Research” at this time. If at a later date you need to complete one of the other training courses,

you can modify your profile.
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Select Curriculum - Old Dominion University

What course you need to take?

Chaose all that apply
[0 Human Subject Protection
Responsible Conduct of Research

[ HEALTH INFORMATION PRIVACY and SECURITY (This is an OPTIONAL course)
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6. After selecting RCR training, you can choose the course that is most applicable to you. RCR
courses are tailored for 5 general academic areas: Biomedical, Social & Behavioral, Physical

Science, Humanities, and Engineering.
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Select Curriculum - Old Deminion University

What is Responsible Conduct of Research course that you need to take?

Choose one answer

& Biomedical Responsible Conduct of Research

@& Social and Behavioral Responsible Conduct of Research
O Physical Science Responsible Conduct of Research

© Humanities Responsible Conduct of Research

© Responsible Conduct of Research for Engineers

© Responsible Conduct of Research for Administrators
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7. Your final selection screen will ask you if you want to register with another institution. Select
“no” and continue.

8. You have now been returned to the Main Menu page and your course should be available. To
begin the RCR course, select “Enter” on the line corresponding to your selection. This will bring
you to the module listings. You must complete the “Integrity Assurance Statement” and the
introduction module before taking the topic specific modules.

You will see a number of modules listed as optional. While these modules are useful, you are
not required to complete any of them in order to satisfy the RCR training requirement. Once you
have completed all the required modules, you will be able to print out a completion certificate
on the “CITI RCR Course Completion Page”. Finishing this final module will also notify ODU that
you have satisfied the training requirement.
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Big Blue (Member ID: 1910680)

Collaborative Institutional

Resources Main Menu | Select Language | Logoff

Main Menu

= This Is the email address we have for you: ajrubenstein@agmail com_ If this is not correct, click here to edit your email address and other account
information including your security question and answer.

® You are affiliated with 1 participating institution(s) on the CITl website. You will have at least one grade book per institution to track your progress in
meeting the institution’s coursework requirements (see below).

Affiliate with another institution 0 | Change login information | Click here to Apply for CME/CEU Credits

Old Dominion University ® view 0ld Dominion University instructions page

You have enrolled for the following courses:

Completion CMEI/CEU 0 voluntary satisfaction
© wy courses Sltus Reports Credits Survey
Sacial and Behavioral Responsible Conduct of Mot Startdd - Not Earned N/A Mot Available
Research, RCR Enter

@ Add a course or update your learner groups for Old Dominion University

Old Dominion University Learner Utilities
o Optional Modules (completion is completely voluntary and will not count toward a completed course)
© Undate my profile information for Old Dominion University
@ Seealist of all modules that you have completed (goes back to approximately May 2005)

@ Click here to see your previously completed coursework for Old Dominion University
@ Remove my affiliation from Old Dominion University T
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