








. Guide to Enroliment

Pre-Registration (what is it, who can do it?)

REGISTER ONLINE,
not in line! All
students are
encouraged to use
LEQO Online to
register for classes.

Did you know...
More than 93% of all
course registrations
are done on the web,
using LEO Online!

Page 4

Pre-registration or “early
registration” occurs during the
first 5 days of every
registration period, and is
open to all currently
registered degree-seeking
students with time tickets
(see below).

Open registration or “mass
registration” runs from the 6th
day of the registration period
through the registration
deadline. Non-degree
students and students who
were not registered for the
current term are eligible to
register during open

registration. Newly admitted
freshmen and some transfer
students must attend
Orientation before they can
register. Students who have
not been enrolled for one or
more years must be
reactivated through the Office
of Admissions before they
can register.

Pre-registration and open
registration dates are
published on the academic
calendar for each term and
are available at the
Registrar's web site
www.odu.edu/registrar

Demystifying Time Ticketing

Electronic Time Tickets are
issued to all currently
registered degree-seeking
students approximately one
month prior to the pre-
registration date. Time tickets
are updated two weeks
before pre-registration begins.

Time tickets are assigned
based on students’ credit
hours completed (including
transfer credits that have
been loaded to the academic

history). In-progress courses do
not count toward the time ticket.

Graduate students with time
tickets are eligible to register

the first day of pre-registration.
Undergraduate students with
time tickets must wait until their

eligibility window begins.

To retrieve your time ticket,
log in to LEO Online about 4

weeks prior to pre-registration;

under the Registration menu,
Check Your Registration

During Fall pre-registration,
students register for spring
classes.

During Spring pre-
registration, students register
for summer and/or fall
classes.

Students may download and
complete a Registration
Drop/Add/Withdraw form
from the Registrar's web site,
and bring, mail, e-mail, or fax
a copy of the form to the
Registrar’s Office. However,
forms will not be processed
until the student’s eligibility
window begins.

Status. LEO will give you the
earliest time you are eligible
to register for classes for the
next term(s).

Time tickets are not
reassigned unless an error
has been made. For
complete information on time
ticketing, and a time table to
help estimate when your time
ticket will be, visit the
Registrar's web site under
Registration.

Searching and Registering for Classes

Students can search for
classes without logging into
LEO Online; however, to
register for classes, you must
log into the secure area.

To search for classes:
® Browse to LEO Online

e Select Course Schedules
(various formats)

® Schedule of Classes Listing
gives the “stoplight” display of
course offerings. Students
must select a term and delivery
method (regular, televised,
web, or videostreamed).

® Class Schedule Search allows

searching by subject,
instructor, campus, day/time,
etc.

e Students cannot register from
these views

To register for classes:

® Login to the LEO Online
secure area

® Select Admissions,
Registration.....

® Select Registration

® Use the Add Classes
worksheet (enter CRNs) or
Look Up Classes to Add to
register by selecting desired
courses

e [f you have holds preventing
registration, you will not be
able to register using either
method. Use the View Holds
link to see what holds you
have and which office placed
the holds.

® During pre-registration,
students may not register until
their assigned time. All
registration holds must be
cleared by the office placing
the hold before registering.

® |f you receive errors during
registration, check the reason
for the error or consult the

registration FAQ at the
Registrar’'s web site.
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What'’s this Hold? (use View Holds)

Students who encounter
holds during registration
should first use the View
Holds link available in several
places in LEO Online.

Registration holds must be
removed by the appropriate
office as follows:

e Advising Block: applied to all
degree-seeking students each
semester; must be removed by
the academic advisor when
you meet each term

o Admission Application
Pending: must be removed by
Office of Admissions

® Pending Graduation: applied

to all students who have
applied for graduation for the
current term. Graduating
students may not register until/
unless readmitted into another
status or degree program.
Students who need additional
classes to meet degree
requirements must notify the
Registrar’s Office to have their
graduation date moved before
the hold will be removed.

e Financial aid, accounts
receivable, parking, library
fines, health services,
international student
services holds must be
removed by the appropriate
offices. Use the A-Z index on
the ODU web site.

® Non-degree Graduate
Students 12-hour Hold:
based on the “12-hour rule” in
the Graduate University
Catalog, non-degree students
may not register for more than
11.99 credit hours without
being admitted to degree
status. Students admitted into
Teacher Licensure programs
should not have this hold.

Adding classes is not possible
when a hold exists. Students
with holds who need to drop
or withdraw from classes
must complete and submit the
Registration Drop/Add/
Withdraw form.

What the Heck is a Campus Restriction?

Every Old Dominion student
is assigned a campus code
based on where they live.
Students may only register for
course sections designated
for their campus.

On campus and local

higher education center

students may register for

sections offered with the

following description:

e  Main campus

e Virginia Beach, Peninsula,
Tri-Cities, or Northern
Virginia Higher Education
Center

e WEB2orVS2

Hampton Roads

e  Off-campus in region (within
a 50-mile radius of the
Norfolk main campus)

Distance Learning students
who are in Virginia, but not
within 50 miles of the main
campus, may register for
sections that include the
following description:

e  Specific site location

e WEB5o0rVSs5

e VA Outside Hampton Roads
e  Off-campus out of region

Distance Learning students
who are out of state may
register for sections that
include the following

description:

e  Specific site location
e WEBT7 or VS7

®  Outside VA

e TELETECHNET USA
e  Off-campus TTN USA

Forms and FAQs

Forms used by the Registrar’s
Office are available at the
Registrar's web site or from
the ODU Forms Directory.

The following are some forms
that may be useful during
registration:
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® Registration Drop/Add/
Withdraw

e Application for In-State
Tuition

e Undergraduate Request to
Take Graduate Courses (not
a registration form)

® Inactive Student
Reactivation/Readmission

If you receive a campus
restriction error when
registering, check the course
site/campus description to be
sure you selected the correct
section of the course.

You can view your current
campus assignment in LEO
Online—>Student Records—
>View General Student
Information. Your campus will
show up under Curriculum
Information.

If you need assistance,
please contact the staff at
your site or the Office of the
University Registrar (757-683-
4425), or e-mail
register@odu.edu

For help with registration
questions, errors, etc.,
students should consult the

registration FAQ, which
answers most questions

students ask.

Registrations are NOT
cancelled for non-
payment of tuition or

non-attendance!

Students should be
aware of deadlines to
drop or withdraw from
classes.

WHERE CAN I FIND....... ?

Academic Advisors
Curriculum Sheets
University Catalog

(click on the links above
or use the A-Z index
on ODU web pages)



http://www.odu.edu/ao/registrar/registering/faq/index.shtml
http://www.odu.edu/ao/registrar/graduation/candidates/advisors.shtml
http://uc.odu.edu/advising/cs/
http://www.collegesource.org/displayinfo/catalink.asp
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Consortium Registration
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NOTE: Consortium registration

is not available to students in
their first semester of studies at
the University.

Norfolk State University
Exchange Program

ODU graduate and
undergraduate students have
the opportunity to select
courses at NSU through a
student exchange program.
Registration for NSU courses
must be processed through
the Office of the University
Registrar in Rollins Hall.
Students must present a
properly signed Tidewater
Consortium Student Cross-
Registration Form listing the
course(s) to be taken. This
form is not available online.
Students should contact the
Office of the University
Registrar for further details.

Virginia Tidewater
Consortium for Higher
Education Exchange
Program

ODU undergraduate students
who are full-time and have a
declared major with a
cumulative grade point
average of 2.00 or better may
take courses at any of the
following Hampton Roads
college campuses: Eastern
Shore Community College
(Melfa), Hampton University
(Hampton), Paul D. Camp
Community College
(Franklin), Thomas Nelson
Community College
(Hampton), Virginia Wesleyan
College (Norfolk), and all
Tidewater Community
College campuses. Cross-
registration credit is limited to
30 hours.

Tuition will be charged by the
home institution for a cross-

registered course. The
student assumes all costs of
transportation, books,
materials, lab fees, applied
music fees, etc.

ODU will register a student for
courses at these institutions if
the student presents a
properly signed Tidewater
Consortium Student Cross-
Registration Form listing the
course(s) to be taken.
Students are advised that
grades earned for these
courses are usually released
two to three weeks later than
those earned for courses at
the home institution.

Students should review the
complete policy at the
Registrar’'s web site.

More information is available
at the VTC website
www.vic.odu.edu.

Honor System/Honor Pledge

The Honor System at Old Dominion
University is based on individual integrity.
This system assumes that every student
will accept his or her role in the University
community with a feeling of self-respect
and duty. Lying, cheating and plagiarism
all constitute violations of the Honor
System.

The Honor Pledge states:

“I pledge to support the Honor System of
Old Dominion University. | will refrain from
any form of academic dishonesty or
deception, such as cheating or
plagiarism. | am aware that as a member
of the academic community it is my
responsibility to turn in all suspected
violators of the Honor Code. I will report
to hearing if summoned.”
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Since each student signs an Honor
Pledge when applying to the University, it
follows that each piece of work submitted
by a student must be his or her own work,
or prepared under conditions specified by
the faculty member in charge of the
course. Suspected violations of the Honor
Code are handled initially by the course
instructor. Cases not settled at this level
should be referred to the University
Hearing Officer at 757-683-4984.

The Registration Drop/Add/Withdraw form
also contains the honor pledge. Students
who request registration by using this
form are agreeing to the Honor Pledge by
their signature on this form.

Students are held individually
responsible for the information
contained in the University Catalog.
Failure to read and comply with
University regulations will not exempt
students from whatever penalties they

may incur.



http://www.odu.edu/ao/registrar/registering/consortium/index.shtml

SUMMER 2008 SESSIONS CALENDAR

February 28 Deadline to apply for graduation in August 2008
April 14-18 Summer/Fall 2008 Preregistration for currently enrolled degree seeking, on- and off-campus students
June 30 Deadline to apply for graduation in December 2008
July 3 TUITION DEADLINE FOR ALL SUMMER SESSIONS
May 26- Jun 30- Jul 28-
May 12-18|May 19-25| ", % Jun2-8 | Jun9-15 fJun16-22 |un23-29 | 7 "~ Jul 7-13 | Jul 14-20 | Jul 21-27 Aug 3 Aug 4-10 |Aug 11-17

Session 1—May 12 through June 29 (all students)

Session 2—May 19 through June 29

Session 3—May 12 through August 17 (all students)

Session 4—June 3 through June 29

Session 5—June 30 through August 17 (all students)

Session 6—June 30 through August 10

Session 7—June 30 through July 27 | |

Q Classes for Distance Learning students are scheduled during sessions 1, 3, and 5 only.
Final exams for Distance Learning classes are administered during the last class meeting. @,
SESSION 1 SESSION 5
May 12 Classes begin June 30 Classes begin
May 14 Deadline for registrations and adding courses July 2 Deadline for registrations and adding courses
Last day to drop courses with no grade assigned Last day to drop courses with no grade assigned
May 15 Beginning of period to withdraw from classes with grade July 3 Beginning of period to withdraw from classes with grade "W"
"W" (Session 1 classes) (Session 5 classes)
May 26 Memorial Day Holiday (no classes) July 4 Independence Day Holiday (no classes).
June 6 Last day to withdraw from Session 1 classes* July 25 Last day to withdraw from Session 5 classes*
June25-26  Exams August 13-14  Exams
June 29 Session 1 ends August 17 Session 5 ends
SESSION 2 (does not apply to distance learning students) SESSION 6 (does not apply to distance learning students)
May 19 Classes begin June 30 Classes begin
May 21 Deadline for registrations and adding courses July 2 Deadline for registrations and adding courses
Last day to drop courses with no grade assigned Last day to drop courses with no grade assigned
May 22 Beginning of period to withdraw from classes with grade July 3 Beginning of period to withdraw from classes with grade "W"
"W" (Session 2 classes) (Session 6 classes)
May 26 Memorial Day Holiday (no classes) July 4 Independence Day Holiday (no classes).
June 11 Last day to withdraw from Session 2 classes* July 21 Last day to withdraw from Session 6 classes*
June 25-27  Exams August 6-8 Exams
June 29 Session 2 ends August 10 Session 6 ends
SESSION 3 SESSION 7 (does not apply to distance learning students)
May 12 Classes begin June 30 Classes begin
May 14 Deadline for registrations and adding courses July 2 Deadline for registrations and adding courses
Last day to drop courses with no grade assigned for Last day to drop courses with no grade assigned
semester-long courses. Short cour ses must be dropped July 3 Beginning of period to withdraw from classes with grade "W*"
before thefirst day of class.* (Session 7 classes)
May 15 Beginning of period to withdraw from classes with grade July 4 Independence Day Holiday (no classes).
"W" (Session 3 classes) July 15 Last day to withdraw from Session 7 classes*
May 26 Memorial Day Holiday (no classes) July 25 Exams
July 1 Last day to withdraw from semester-long Session 3 classest  July 27 Session 7 ends
July 4 Independence Day Holiday (no classes).
August 17 Session 3 ends. Exam dates aredetermined by instructor.  AUGUST 14 TUITION DEADLINE for FALL 2008 classes
August 15 Approved copies of theses/dissertations due in Registrar’s Office
SESSION 4 (does not apply to distance learning students) for August 2008 graduates
June 3 Classes begin August 22 Summer Graduation Date (no ceremony)**
June 5 Deadline for registrations and adding courses August 23 Fall classes begin
Last day to drop courses with no grade assigned
June 6 Beginning of period to withdraw from classes with grade * See www.odu.edu/finance for tuition and refund dates and information.
"W" (Session 4 classes) ** See www.odu.edu/r egistrar for information about graduation.
June 17 Last day to withdraw from Session 4 classes*
June 27 Exams NOTE: Courses meeting in overlapping sessions at the same time may not be
June 29 Session 4 ends scheduled. Plan summer schedules carefully to ensure that time conflicts do not
occur.
Session L ength Type of Courses Conflictswith Session L ength Type of Courses Conflictswith
1 7 weeks Evening 2,3,4 5 7 weeks Evening 3,6,7
2 6 weeks Day & Evening 1,34 6 6 weeks Day & Evening 3,57
& 14 weeks Irregular Sessions 1,2,4,5,6,7 7 4 weeks Day 3,56
4 4 weeks Day 1,23




SUMMER SESSIONS 2008 EXAMINATION SCHEDULE

(NOTE: Final exams for Distance Learning classes are administered during the last class meeting.)

ClassMeeting Times Session 1 | Session 2 | Session 3 | Session4 | Session5 | Session 6 | Session 7 | Exam Hours
8:00-9:20am MTWRF June 26 E August 7 8:00-11:00am
8:00-10:20am MTWRF X June 27 July 25 | 8:00-11:00am
9:30-10:50am MTWRF June 27 A August 8 8:00-11:00am
9:30-11:50am MTWRF M June 27 July 25 | 8:00-11:00am
11:00-12:20pm MTWRF June 26 August 7 3:00-6:00pm
11:00-1:20pm MTWRF E June 27 July 25 3:00-6:00pm
12:30-1:50pm MTWRF June 27 T August 8 3:00-6:00pm
12:30-2:50pm MTWRF June 27 July 25 3:00-6:00pm
2:00-3:20pm MTWRF June 26 B August 7 11:30-2:30pm
2:004:20pm MTWRF Y June 27 July 25 | 11:30-2:30pm
3:304:50pm MTWRF June 27 August 8 11:30-2:30pm
3:30-5:50pm MTWRF | June 27 July 25 | 11:30-2:30pm
4:45-8.00pm MW June 25 N August 13 6:30-9:30pm
4:45-8:00pm TR June 26 S August 14 6:30-9:30pm
5:45-9:00pm MW June 25 ; August 13 6:30-9:30pm
5:459:.00pm TR June 26 U August 14 6:30-9:30pm
6:00-9:45pm MW June 25 C August 6 6:30—9:30pm
6:00-9:45pm TR June 26 T August 7 6:30-9:30pm
6:45-10:00pm MW June 25 O August 13 6:30-9:30pm
6:45-10:00pm TR June 26 R August 14 6:30-9:30pm

[E Final exams for Distance Learning classes are administered [E
during the last class meeting.

KEY TO SYMBOLS & ABBREVIATIONS

Abbreviated Letters Used for Days of the Week
Monday—-M, Tuesday—T, Wednesday—W, Thursday—R, Friday—F, Saturday—S, Sunday—-U

For courses listed with meetings times as TBA (to be announced or to be arranged), contact the instructor during the
first week of classes to determine when meetings will be held. If no instructor is listed, contact the department chair.

Abbreviations for Campus Buildings and Off-campus Centers (see www.dl.odu.edu for Distance Learning Sites)

ACSKL ..o Academic SkillsCenter LAEC ........... ..., Langley AFB Education Center
ALFRN ... ... Alfriend Chemistry Building LCECA .................... Little Creek Ed Center Amphib Base
ARTS . Art StudioBuilding MGB........... ... ... ... ..... Mills Godwin Life Science Hall
BAL ... Batten Artsand Letters  NSN ... i Naval Station Norfolk
CD-ROM ... CD-ROM Class NVHED .............. Northern Virginia Higher Education Center
CONST L ConstantHall OCNPS................ Oceanography/Physical Science Building
CSC Child Study Center  PLANT ... ... Pretlow Planetarium
DIEHN ................... Diehn Fine & Performing ArtsCenter  PNCTR ..................... Peninsula Higher Education Center
DNNF ... Dam Neck Naval Facility SPONG...............cooiiiin... William B. Spong, Jr. Hall
DSC2 ... Distant Course/Main Campus  STABL . ... ..ot Stables Theatre
ED Education Building TCCTR...................... TriCities Higher Education Center
GORNT ... ..., Gornto TELETECHNET Center  VAB . ... . Visual ArtsBuilding
GRANBY ... Granby High School VBCTR ................ Virginia Beach Higher Education Center
HLTH .. Health SciencesBuilding VS2,5,7..... Videostreamed course off-campus, out of region, USA
HPE ... ... .. Health & Physical Education Building  WEBB ............. ... ... ... ... . ... Webb University Center

KAUF ... Kaufman Engineering Hall  WRIT .. ... e Writing Center



FALL 2008 ACADEMIC CALENDAR

APRIL 2008
14-18  Summer/Fall 2008 pre-registration for currently registered degree-seeking students (Monday-Friday)
19 Summer/Fall 2008 open registration begins for all students (Saturday)
JUNE
30 Deadline for applications for graduation December 2008 (Monday)
AUGUST TUITION DUE Aug 14
14 TUITION DEADLINE (Thursday) DROP deaqlllne Aug 29
22 Summer 2008 Graduation Date (no ceremony)** ADD deadline Sep 2
23 Fall 2008 Classes begin (Saturday)
Deadline to apply for in-state tuition rates for Fall 2008 classes
29 Last day to DROP a course with no grade assigned (Session 1 and 2 classes) (Friday)*
Last day to DROP and receive full tuition refund or credit (Session 1 and 2 classes) (Friday)*
30 Beginning of period to withdraw with grade “W” assigned for Session 1 and 2 classes (no instructor signature required)
(Saturday)*
SEPTEMBER
1 Labor Day Holiday — No classes (Monday)
2 Last day to register or ADD a course (Session 1 and 2 classes) (Tuesday)*
Last day to designate a course for audit or pass/fail credit or exercise any other grade option (Tuesday)
5 Last day to withdraw and receive half-tuition refund or credit (Friday)*
19 Last day to withdraw from Session 2 classes without instructor’s signature (grade “W?” assigned) (Friday)
OCTOBER
11-14  Fall Holiday (No classes) (Saturday—Tuesday)
16 Session 2 classes end (Tuesday)
17 Session 3 classes begin (Wednesday)
NOVEMBER
4 Last day to withdraw from Session 1 classes without
instructor’s signature (grade “W” assigned) (Tuesday)
10-14  Spring 2009 Pre-registration (Monday—Friday) Note: Session 4 classes must be
15 Spring 2009 open registration begins (Saturday) dropped the day before the first class
18 Last day to withdraw from Session 3 classes without . -
instructor’s signature (grade “W” assigned) (Tuesday) meeting to avoid charges.

26-30  Thanksgiving Holiday (No classes) (Wednesday-Sunday)

28 Deadline for applications for graduation May 2009 (Friday)
DECEMBER
5 Classes end (Friday)

Approved, completed copies of doctoral dissertations due in Registrar’s Office for December 2008 graduates
6 Exams begin (Saturday)
12 Exams end (Friday)

Approved, completed copies of masters’ theses due in Registrar’s Office for December 2008 graduates
13 Fall Commencement (Saturday)**

CONSULT LEO ONLINE (www.leoonline.odu.edu or my.odu.edu) for COURSE LISTINGS

*See www.odu.edu/finance for information about tuition and refund dates and information.
**See www.odu.edu/registrar for information about graduation.

WEEKEND COLLEGE: Courses in the Weekend College curriculum begin on Friday or Saturday after the first day of classes for the session.

ABBREVIATED SPRING 2009 SCHEDULE

JANUARY 2009 APRIL
10 Classes begin 12 Easter Holiday — No classes
17-19  Martin Luther King, Jr. Holiday 28 Classes end
29 Reading day
MARCH 30 Exams begin
9-14 Spring Holiday
17 Last day to withdraw from classes MAY
7 Exams end

9 Spring Commencement


http://www.leoonline.odu.edu
http://my.odu.edu

FALL SEMESTER EXAM SCHEDULE DECEMBER 6-12, 2008

Live (on-campus/higher ed centers)

8:30-11:30 am. 12:30-3:30 p.m. 3:45-6:45 p.m. 7:00-10:00 p.m.
MWF 8:00-8:50 TR 3:00-4:15
December 6 — SATURDAY
Exams for Saturday Classes
December 7 — SUNDAY Exams for Sunday Classes
. . . . M 4:20-7:00 . .
December 8—MONDAY MWF 10:00-10:50 MWF 1:00-1:50 MW 4:20-5:35 M 7:10-9:50
. . . . T 4:20-7:00 . .
December 9— TUESDAY TR 8:00-9:15 TR 11:00-12:15 TR 4:20-5:35 T 7:10-9:50
. . . . W 4:20-7:00 . .
December 10— WEDNESDAY MWF 11:00-11:50 MWF 2:00-2:50 MW 5:45-7-00 W 7:10-9:50
. i . . R 4:20-7:00 . .
December 11 — THURSDAY TR 9:30-10:45 TR 1:30-2:45 TR 5:45-7-00 R 7:10-9:50
. . ) . MWF 3:00-3:50 . .
December 12 — FRIDAY MWF 9:00-9:50 MWEF 12:00-12:50 MW 3:004:15 Friday evening classes

** \When classes meet longer than one class period on only one day, the examination will be as in the following examples:

The examination for classes meeting 8:00-10:50am on Monday will be given at the time of the MWF 8:00-8:50am examination.

The examination for the classes meeting 8:00-10:50am on Wednesday will be given at the time of the MWF 9:00-9: 50am examination.
The examination for classes meeting 8:00-10:50am on Friday will be given at the time of the MWF 10:00-10:50am examination.

FALL SEMESTER EXAM SCHEDULE DECEMBER 6-12, 2008

D Broadcast (distance learning sites/higher education centers) D

(Eastern Standard/Daylight Time) 8:30-11:30 am. 12:30-3:30 p.m. 3:45-6:45 p.m. 7:00-10:00 p.m.
December 6 — SATURDAY Mw gﬂ%jéls TTng)gf;fs

December 7 — SUNDAY

December 8 - MONDAY M 10:00-12:40 MN\Ilel(?g(_)f:ZA:l% M 4:20-7:00 M 7:10-9:50
December 9— TUESDAY TR 8:00-9:15 TTlei?ga_lf;ffs TTR4A:1:2§)5—75:?3?5 T 7:10-9:50
December 10 — WEDNESDAY W 10:00-12:40 Mv\fll?ag(_);if W 4:20-7:00 W 7:10-9:50
R
S —— FeEnR | TEDSE | e | (R

ABBREVIATIONS

Days of the Week: Monday—M, Tuesday—T, Wednesday—\W, Thursday—R, Friday—F, Saturday—S, Sunday—U (for courses listed with meetings
times as TBA (to be announced or to be arranged), contact the instructor during the first week of classes to determine when meetings will be held.
If noinstructor is listed, contact the department chair.

Buildings: Abbreviations for campus buildings and off-campus higher education centers are available at www.odu.edu/registrar (see
www.dl.odu.edu for distance learning sites).




