
DETERMINING WHICH INVOICE TRIGGERED A LATE FEE  
 
To determine which payment caused the late fee (in sub-account 5701), departmental staff with the 
appropriate Banner access can research as shown in the following screenshots.   
 

 
 
 
 
 

 
 
 
 



 
 
 

 
 
 
 



 
 
Using FOIDOCH (Document History Form) to Find PO# (DO’s only) 
 

 



Using FAIINVE (Invoice/Credit Memo Query Form) to find THE PO#  

 

 


