INCLEMENT WEATHER OR EMERGENCY CLOSING

When the university is closed due to inclement weather or emergencies only “Designated or Essential employees” will be required to report for work. Designated employees at Old Dominion University include employees in the Department of Public Safety, Residence Halls and all of Facilities Management. Therefore, the budget unit directors are responsible for notifying personnel under their supervision of their “designated employee” status.

Compensation of Designation Employees

Exempt and non-exempt employees are paid their regular rate of pay for hours worked.

a. Exempt employees will earn Comp Leave Earned at their regular rate of pay for hours worked prior to the official opening of the University.

For example, if the University will be closed until noon and an employee comes in at 7AM, the employee will earn their standard pay from 7AM until Noon and in addition, will earn five hours of CLE.

If the university is closed until 12 Noon and an employee’s regularly scheduled time begins at 1PM, the employee’ is not entitled to CLE or any other, additional, compensation.

b. Non-exempt employees’ hours worked in a workweek, including hours worked during an authorized closing, will be counted for purposes of determining if overtime or straight time is warranted.  That is, hours worked during a school closing earn only straight time pay unless the total hours worked during a week exceeded 40 hours.  Only those hours in excess of 40 hours would be paid at a rate of time-and-a-half.

Pre-Approved Leave with Pay

Employees on pre-approved leave during an authorized closing will have the leave charged to the authorized closing and not their leave balance.

Failure to Report

Designated Employees’ failure to report to work may result in disciplinary action under the Standards of Conduct Policy, No. 1.60, and/or require the hours missed to be charged to leave “Leave With or Without Pay” as appropriate. 

This information can be found on the University’s Web site at www.odu.edu or on page 11 of your Classified Employee Guidebook. 

